How to use this letter: replace every [bracketed] field with your details, delete this line, and send it to your manager or finance team.

[Date]
To: [Manager’s Name], [Manager’s Title]
From: [Your Name], [Your Title], [Team / Department]
Subject: Request to sponsor my enrollment in “AI Skills for Procurement Professionals”
Dear [Manager’s Name],
I’d like to request approval to expense a professional-development course that is directly relevant to my role: AI Skills for Procurement Professionals, a self-paced program from Molecule One. It teaches procurement-specific use of AI across sourcing, contracts, negotiation, and governance, with hands-on labs built on real procurement scenarios rather than generic prompt-writing.
The skills map directly to work I already do. The program covers building supply-market intelligence, constructing and scoring RFPs, extracting obligations and risks from contracts, should-cost modeling, and negotiation preparation, alongside the data-classification and verification practices needed to use AI safely with company information.
The business case is straightforward. Molecule One benchmarks comparable workflows at roughly 80% faster RFP generation and up to 90% faster RFP analysis. It is a one-time cost with lifetime access and a certification I can apply to my work immediately, not a recurring subscription.
Course details
1. Program: AI Skills for Procurement Professionals
1. Provider: Molecule One (moleculeone.ai)
1. Format: Self-paced and online, with lifetime access
1. Tier requested: [Tier: Starter / Pro / Pro+]
1. One-time cost: [Amount]
1. Time commitment: ~2.5–8.5 hours, completed around my workload
1. Certification: Digital certificate of completion (physical credential at Pro+)
I’d like to request that [Company] sponsor the [Amount] cost under our professional-development / learning & development budget. I’m happy to share the full syllabus in advance, and to provide my completion certificate once I finish.
Thank you for considering this request.
Sincerely,
[Your Name]
[Your Title]
[Date]
Learn more about the program: moleculeone.ai/training/individual
